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Northwest Ohio Community Learning Centers
~Northwest Ohio Educational Service Center~

About our community learning centers:

We have been given the opportunity to provide extended learning opportunities and enrichment
activities to the youth and families in our communities through the 21% Century Grant given to us by
the State of Ohio, in cooperation with the Northwest Ohio Educational Service Center. Our centers are
conducted during “out of school hours” which allows our youth access to quality programs that
supplement and enhance their learning environment.

Our goal is to build a community that learns together. We are currently operating three centers
in the Northwest Ohio area. These centers are located at Defiance Elementary School, Defiance
Middle School, and Hicksville Elementary School. The centers provide a variety of opportunities for
the students and families in their community. The goal for each center is to promote academic growth
and social development. Students are able to take part in computer instruction, the use of educational
software, reading and literacy activities, hands-on math instruction, recreational activities, homework
assistance, educational games, and much more. Each center is supervised by several certified staff
members under the guidance of the district administration. We also work with several partners in the
surrounding communities to provide enriching activities that help us maximize the goals for the youth
involved in our programs. On behalf of all of our communities, we would like to thank our partners
for their support!

The following pages will provide valuable information
regarding the center in your community. Please take
the time to read through each section so that you are
aware of the policies and procedures to ensure the
safety and well-being of your child.

Thank you!



Welcome to the Defiance Elementary - Dawg Pound!

Philosophy:

The staff of Defiance Elementary 21st Century Dawg Pound believes that every child deserves the chance to
explore and learn in a safe and caring environment. Further, we believe that schools, families, and communities
that work together can provide the opportunities and resources needed so that every child experiences a healthy,
nurturing, successful childhood through stimulating and enriching activities.

Goals of our program:
e To provide a safe, well-supervised environment for youth to develop to their best potential
e To provide enriching activities that allow a child to learn through engaging, hands-on activities
e To provide guidance and opportunities for children to enhance and challenge their knowledge in
reading, math, and science
e To support and complement a child’s regular school day experience
To provide group activities that will increase a child’s social consciousness and ability to work
collaboratively with their peers
To assist students with homework
To provide activities that will lead a child to seek a healthy, active lifestyle
To provide students with knowledge regarding safety and nutrition
To provide families in the community with the opportunity to engage in activities that promote healthy
lifestyles, literacy education, and overall well-being.

Hours of Operation:

Defiance Elementary 21st CCLC Dawg Pound is open before school Monday — Friday from 7:15 a.m. until
8:30 a.m. The center is open after school Monday — Thursday from 3:30 p.m. until 5:45 p.m. Programming
begins on Monday, October 6, 2025 and runs through Friday, April 17, 2026. We are located in the Defiance
Elementary School building. A calendar is provided to notify you of days when the center will not be open
either before school or after school due to school related activities or staff events.

Enrollment Eligibility:

Dawg Pound is open to all first through fifth grade students enrolled in the Defiance School District. Student
enrollment will not be discriminated upon based on race, sex, creed, national origin, or disability. The after
school program and/or curriculum shall be adapted to meet the needs of children with disabilities. The program
staff will work with the special education staff and/or parents to assist in making program modifications for the
admission of special needs children. All families wishing to enroll their child in the before school and/or after
school program must fill out a registration form. You may obtain a registration form from the elementary
school office. Each child must also have an additional emergency information sheet on file that provides
the after school staff with important medical information and three additional people to contact in the



event of an emergency and a parent/guardian is not available. Failure to return this form will result in
the removal of your child from the program. Our goal is to ensure the safety of every child in attendance.

Attendance Policy:

On the registration form, each parent was asked to check which days their child will be attending the before
school and/or after school program. Your child will be expected to attend the program on those days. If your
child is absent from school or leaves school early, the office will notify the after school staff of the absence. If
your child is at school, but is not able to attend the after school program on a day he/she is registered to stay, we
ask that you notify the office in advance and in writing. If an emergency situation occurs and you do not
want your child to stay after school, you should call the school office. If the after school staff has not received
confirmation from the office that your child will be absent from the program, a call will be made to the
parent/guardian to verify the whereabouts of the child. If you need to withdraw your child from the
program, please fill out and return the withdrawal form found at the end of this handbook to the school
office. It is important that we have the withdrawal form on file so that the principal knows your child will no
longer be staying after school on the days he/she was registered. This helps us to ensure the safety of your child.

Transportation Policy:

Bussing: District bussing will be provided to transport students home from the PM program. The buses will
leave the school at 5:45 pm each evening. In order to have your child transported home from the program, you
will need to fill out the bussing information on the registration form. If you were originally picking up your
child but would like to add your child to the bus route instead, you will need to contact the site coordinator by
calling the site cell phone. The site coordinator will provide you with the appropriate paperwork needed to
make the change. The child will be added to the bus route once the paperwork is complete and turned in. If you
would like to change the drop off location, you will need to do so in writing prior to the change being made. In
the event that you would like to change from bus transportation to pick-up, please notify the site coordinator in
writing prior to the date of the change. Please note that as the seasons change, it will be dark some evenings
when your child gets home. It is important to make sure that the outside area of the drop-off location is well lit
for the safety of your child. Please make sure someone is home at the time of drop-off. In the event that there is
no one home at the time of drop-off, the bus driver will radio the transportation director. If you can not be
reached by phone, the driver will bring the child back to the bus garage. If you or one of your emergency
contacts cannot be reached to pick the child up, we will notify the police department to assist in getting the child
to a safe place.

Pick-up: If you have chosen to pick-up your child from the program, we will need to have you at the school
no later than 5:45 p.m. Your child will only be released to a parent/guardian or a person listed on the
registration form or the emergency contact sheet. If you are delayed from picking up your child for any reason,
please call the site cell phone as soon as possible to notify staff of the late arrival. 1f you know you will be late,
please arrange for someone else to pick up your child from the program. If they are not on the emergency
contact list, please send in prior notification letting staff know in writing the name of the person picking up your
child. They will need to bring identification with them at the time of pick up. If you are more than 15 minutes
late without prior notice, we will start calling your emergency contacts to come pick up the child. If after 30
minutes no one can be reached, we will notify the police department to assist in getting the child to a safe place.
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As long as any student remains in the building, a staff member will remain present. Staff are not allowed to
transport any students from the program.

Staffing and Child Supervision:

DAWG Pound is staffed by several certified teachers and paraprofessionals and administered by a site
coordinator. A maximum staff ratio of 1:18 will be maintained at all times. Children will remain supervised at
all times. Children will only be released early from the program if an approved adult comes into the building to
pick them up. An approved adult includes the parents/guardian, or someone listed on the emergency contact
sheet. In addition, staff members have been trained in Basic First Aid/CPR. Should an accident occur, they will
follow the basic emergency/accident procedures recommended during their training. Should a child need
immediate attention, and the parent cannot be reached, or in a life-threatening situation, an Emergency Medical
Squad (EMS) will be called. An after-school staff member will stay in attendance with the child until a parent
can be notified. If a minor injury occurs, a school injury report will be made, and the parent will be notified by
phone.

Additional supervision plans include:

(a) Children may run errands or use the restrooms without direct adult supervision in the area designated for the
programs use by the site plan if the children are within hearing of a staff member; a staff member knows the
whereabouts of the children at all times, and a staff member checks on the children every five minutes; and/or

(b) Children in kindergarten grade and higher in groups of two or more may be without direct adult supervision
in the area designated for the programs use by the site plan if the children are within sight or hearing distance of
a staff member in adjoining or adjacent space, a staff member knows the whereabouts of the children at all
times, and a staff member checks on the children every five minutes and documents the observation; and/or

(c) When a group of children are outdoors, a staff member shall be able to summon another adult without
leaving the
group alone or unsupervised. A school child in fourth grade or older may leave the group to summon an adult.

Contacting After School Staff:

After school staff can be reached by calling the after school cell phone at 419-906-6907. If you would like to
talk to the after school staff about the progress of your child, please feel free to visit the learning center any time
during the hours of operation. When parents visit the after school program, they should notify a staff member
immediately upon arrival.

Cancellation Policy:

If school is canceled because of bad weather, Dawg Pound will be canceled also. If school is dismissed early
due to bad weather, there will be no after school that evening. The morning program will be canceled in the
event of a two hour delay. The after school program will still operate if there is a 2 hour delay at the start of the
school day. If threatening weather occurs after the program has already started for that evening, we will dismiss
the students early. Please help us in this matter by discussing prior arrangements with your child so that he/she
will know what to do in the event of a cancellation or early dismissal.



Homework:

Each child will be given a reasonable amount of time to do homework, but it may not all be completed due to
the amount of homework assigned each day. It is important that we maintain time for the many learning
activities that are planned throughout the program. Every element of our program is important to ensure a
quality educational experience for all children.

Snacks:

Each child who attends the after school program will receive a nutritional snack daily. The snack will
comply with the guidelines of the United States Department of Agriculture, Food, and Nutrition Service.
Parents of children with special dietary needs may send a snack with their child to meet those dietary needs. A
snack sent from home must still be considered nutritious and follow the dietary guidelines. According to the
rules for school child care programs, a “nutritious snack” means a snack which provides nutritional value in
addition to calories and contains at least one food from each of two of the four basic food groups: meat/meat
equivalent; bread/bread alternatives; fruit/vegetable; and/or milk. To learn more about which foods follow these
guidelines, please visit the United States Department of Agriculture website. If your child has a specific food
allergy, please be sure that the allergy is indicated on the after school emergency information form. Staff
and children will follow standard hand-washing procedures before and after eating a snack.

Field Trips:

An advance notice will be given to parents if a field trip is scheduled. Permission slips will be sent home
indicating dates, times, location, and approximate time of departure and return to school. District school buses
will be used for transportation for most field trips. A parent/guardian must read, complete, sign, and return the
permission slip before the date of the field trip. If you do not give permission for your child to attend a field
trip, the student will not be able to stay for the after school program that day due to lack of supervision. All of
our staff will be going to supervise the field trip.

Walking Trips:
At times children may walk within a supervised group to locations approximately within a mile of the school
to conduct activities or lessons.

Program Evaluation:

Maintaining a quality program that is effective for all students is a priority. Parent participation is highly
encouraged. At the beginning of the program year, a survey will be given to all parents/guardians seeking input
into programming suggestions and family engagement activity ideas. The site coordinator(s) and Program
Manager will review all returned surveys to guide programming decisions. The program is also obligated to
complete a Local, State, and Federal Evaluation process. You will receive a set of surveys Mid-Year
(December) and Year-End (April) to complete as part of
the evaluation process. We ask that you answer the surveys to the best of your ability and provide honest
feedback on program design and evaluation. We use both positive and constructive feedback as part of the
continuous improvement process. The Mid-Year and Year-End surveys are part of a mandated evaluation
process from the state, so please take the time to fill out and return the surveys. We highly value your input. As
part of the improvement process, we also hold quarterly Stakeholder team meetings. We consider having parents
involved as an important part of the improvement process. If you are interested in attending a meeting, please
contact the site coordinator. If at any time you need to talk about a concern or have input that you would like to



discuss, feel free to contact the site coordinator to set up a meeting. We consider every parent/guardian as a
partner in our after-school journey.

Emergency Plan:

Emergency action in case of fire, homeland security, severe weather, medical, dental, or other emergencies.
General emergencies include any threats to the safety of children due to environmental conditions or threats of
violence, natural disasters such as fire, tornado, flood, and loss of power, heat, or water;

(a) All staff shall have training and annual reviews of the site emergency plan; and

(b) Children shall have drill practice at least once per quarter during the school year and at least once during the
summer program to demonstrate appropriate procedures and appropriate behavior in accordance with the
school’s written policy and procedures during an emergency regarding the rooms where the program is
provided.

Discipline Policy:

It is the policy of all of the Northwest Ohio Community Learning Center’s programs to provide students with
a safe, engaging environment in which all students can learn and excel. Because the before school and after
school programs are an extension of the school day, each child will be expected to follow the student conduct
policy issued by the district as found in the student handbook.

The Northwest Ohio Community Learning Center encourages positive discipline in which an environment is
created that encourages and rewards positive behavior, mutual respect, and a commitment to basic values.

Each district has adopted its own positive discipline plan to encourage positive behavior. Constructive,
developmentally appropriate child guidance and management techniques are to be used at all times, and shall
include such measures as redirection, separation from problem situations, talking with the child about the
situation, and praise for appropriate behavior. The program shall not abuse or neglect children and shall protect
children from abuse and neglect while in attendance in the before school or after programs.

Guidelines for the Northwest Ohio Community Learning Center are based on the following found in Section
3301-32-09 of the Administrative Code for after school licensing:

()] The program’s actual methods of discipline shall apply to all persons on the premises and shall be
restricted as follows:

(1) There shall be no cruel, harsh, corporal punishment or any unusual punishments
such as, but not limited to, punching, shaking, spanking, or biting.

(2) No discipline shall be delegated to any other child.

(3) No physical restraints shall be used to confine a child by any means other than holding a child
for a short period of time, such as a protective hug, so the child may regain control.

(4) No child shall be placed in a locked room or confined in an enclosed area such as a closet, a
box, or a similar cubicle.



(5) No child shall be subjected to profane language, threats, derogatory remarks about
himself/herself or his/her family, or other verbal abuse.

(6) Discipline shall not be imposed on a child for failure to eat, failure to sleep, or for toileting
accidents.

(7) Techniques of discipline shall not humiliate, shame, or frighten a child.
(8) Discipline shall not include withholding food, rest, or toilet use.

(9) Separation, when used as a discipline, shall be brief in duration and appropriation to the child’s
age and developmental ability, and the child shall be within sight and hearing of a school-age
child care staff member in a safe, lighted, and well-ventilated space.

2416 - STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION

The Board respects the privacy rights of parents and their children. No student shall be required, as a part of
the school program or the Center’s curriculum, without prior written consent of the student (if an adult, or an
emancipated minor or, if an unemancipated minor), or his/her parents, to submit to or participate in any survey,
analysis, or evaluation that reveals information concerning:

A. political affiliations or beliefs of the student or his/her parents’;

B. mental or psychological problems of the student or his/her family;

C. sexual behavior or attitudes;

D. illegal, anti-social, self-incriminating or demeaning behavior;

E. critical appraisals of other individuals with whom respondents have close, family relationships;

F. legally-recognized privileged and analogous relationships, such as those of lawyers, physicians, and
ministers;

G. religious practices, affiliations, or beliefs of the student or his/her parents; or

H. income (other than that required by law to determine eligibility for participation in a program or for receiving
financial assistance under such a program).

The Superintendent shall ensure that procedures are established whereby parents may inspect any materials
used in conjunction with any such survey, analysis, or evaluation. Further, parents have the right to inspect,
upon request, a survey or evaluation created by a third party before the
survey/evaluation is administered or distributed by the school to the student. The parent will have access to the
survey/evaluation within a reasonable period of time after the request is received by the building principal. No
survey or evaluation containing one or more of the items listed in A-H above will require student signatures.
The supervisor will inform parents of such a survey/evaluation or of a survey/evaluation created by a third party
prior to disbursement by sending notification of such surveys/evaluations home with the students. The parent
may contact the supervisor if s/he wants to preview the survey/evaluation beforehand, or deny participation by
his/her child. Additionally, parents have the right to inspect, upon request, any instructional material used as
part of the educational curriculum of the student. The parent will have access to the instructional material within
a reasonable period of time after the request is received by the building principal. The term instructional material
means instructional content that is provided to a student, regardless of its format, including printed and
representational materials, audio-visual materials, and materials in electronic or digital formats (such as
materials accessible through the Internet). The term does not include



academic tests or assessments. The Board will not allow the collection, disclosure, or use of personal
information collected from students for the purpose of marketing or for selling that information (or otherwise
providing that information to others for that purpose).

Communicable Disease Policy:

3301-32-08 Management of Communicable Diseases
The following procedures will be followed to prevent the spread of communicable diseases:

(A) A person trained to recognize the common signs of communicable disease or other diseases as
required by rule 3301-32-02 of the Administrative Code, shall observe each child daily as the child
enters the group.

(B) The following precautions shall be taken for children suspected of having a communicable disease:

(1) The parent shall be notified immediately of the child’s condition when a child has
been observed with signs or symptoms of illness.

(a) Parents should notify the school if the child has been diagnosed with a communicable

disease by a medical professional.

(2) A child with any of the following signs or symptoms shall be isolated
immediately and discharged to the parent or a person given permission by the parent or
guardian to pick-up the child.

(a) Diarrhea (more than one loose stool in a twenty-four-hour period);

(b) Severe coughing, causing the child to become red or blue in the face or to make a
whooping sound;

(c) Difficult or rapid breathing;

(d) Yellowish skin or eyes;

(e) Conjunctivitis;

(f) Temperature of one hundred degrees Fahrenheit taken by the auxiliary method when
in combination with other symptoms;

(9) Untreated infected skin patch(es);

(h) Stiff neck

(3) A child with any of the following signs or symptoms of illness shall be isolated
immediately. Decisions regarding exclusion from the program either
immediately or at some later time in the day shall be determined by the program
teacher and the parent(s). While isolated, the child shall be observed for the
following symptoms as well as those listed in paragraph (B)(2) of this rule:

(a) Unusual spots or rashes;

(b) Sore throat or difficulty swallowing
(c) Elevated temperature

(d) Vomiting; or



(e) Evidence of lice, scabies, or other parasitic infestation.
(4) A child suspected of having a communicable disease shall be:

(a) Isolated in a room or portion of a room not being used in the program;
(b) Within sight or hearing of a staff member;

(c) Made comfortable in a warm, safe environment;

(d) Observed carefully for worsening conditions.

(5) No medicines shall be administered to a child for any reason by the after school program
teacher unless written permission has been granted by parent(s) and proper procedures
followed.

Nonprescription and prescription medication shall be administered in accordance with
program policies and procedures and only with written permission of a parent and only by
employees who are health professionals or who have completed drug administration training
may administer medication pursuant to section 3313.713 of the Revised Code.

(6) A child found to be mildly ill will be made comfortable until the symptoms subside. The child
Will then resume normal activities. If the child’s symptoms persist or worsen, the parent(s)
will
Be notified.

5330 - USE OF MEDICATIONS

The Board shall not be responsible for the diagnosis and treatment of student iliness. With the exception of
diabetes care covered under Policy 5336, the administration of prescribed medication and/or medically-
prescribed treatments to a student during school hours will be permitted only when failure to do so would
jeopardize the health of the student, the student would not be able to attend school if the medication or
treatment were not made available during school hours, or if the child is disabled and requires medication to
benefit from his/her educational program.

For purposes of this policy, "medication” shall include all medicines including those prescribed by a licensed
health professional authorized to prescribe drugs and any non-prescribed (over-the-counter) drugs,
preparations, and/or remedies. "Treatment" refers both to the manner in which a medication is administered
and to health-care procedures which require special training, such as catheterization.

Before any prescribed medication or treatment may be administered to any student during school hours, the
Board shall require the written prescription from a licensed health professional authorized to prescribe drugs
accompanied by the written authorization of the parent. Before any non-prescribed medication or treatment
may be administered, the Board shall require the prior written consent of the parent along with a waiver of
any liability of the Center for the administration of the medication and made available to the persons
designated by this policy as authorized to administer medication or treatment. No student is allowed to
provide or sell any type of over-the-counter medication to another student. Violations of this rule will be
considered violations of Policy 5530 - Drug Prevention and of the Student Code of Conduct/Discipline Code.
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Only medication in its original container; labeled with the date, if a prescription; the student's name; and
exact dosage will be administered. The Superintendent shall determine a location in each building where the
medications to be administered under this policy shall be stored, which shall be a locked storage place, unless
the medications require refrigeration in which case they shall be stored in a refrigerator in a place not
commonly used by students, and unless the medication to be administered is diabetes medication, which must
be kept in an easily accessible location pursuant to Policy 5336.

Parents may administer medication or treatment, with the exception of diabetes care covered under Policy
5336.

Additionally, students may administer medication or treatment to themselves, if authorized in writing by their
parents and a licensed health professional authorized to prescribe drugs.

However, students shall be permitted to carry and use, as necessary, an asthma inhaler or other emergency
medication(s), provided the student has prior written permission from his/her parent and physician.

Additionally, students shall be permitted to carry and use, as necessary, an epinephrine auto-injector to treat
anaphylaxis, provided the student has prior written approval from the prescriber of the medication and his/her
parent/guardian, if the student is a minor, and has submitted written approval to the principal and any school
nurse assigned to the building. The parent or the student shall provide a back-up dose of the medication to the
principal or school nurse. This permission shall extend to any activity, event, or program sponsored by the
school or in which the school participates. In the event epinephrine is administered by the student or a school
employee at school or at any of the covered events, a school employee shall immediately request assistance
from an emergency medical service provider (911). Students with diabetes authorized to attend to their
diabetes care and management may do so in accordance with Policy 5336.

Students shall be permitted to possess and self-administer over-the-counter topical sunscreen products while
on school property or at a school-sponsored event.

With the exception of diabetes care covered under Policy 5336, only employees of the Board who are
licensed health professionals or who have completed a drug administration training program conducted by a
licensed health professional and are designated by the Board may administer prescription drugs to students in
school.

With the exception of diabetes care covered under Policy 5336, provided they have completed the requisite
training, the following staff are authorized to administer medication and treatment to students:

director

teacher

school nurse

building secretary

aide (paraprofessional)

others as designated by student’s IEP and/or 504 plan

mmoow>

With the exception of diabetes care covered under Policy 5336, the Board shall permit the administration by
a licensed nurse or other authorized staff member of any medication requiring intravenous or intramuscular
injection or the insertion of a device into the body when both the medication and the procedure are prescribed
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by a licensed health professional authorized to prescribe drugs and the nurse/staff member has completed any
and all necessary training.

Students who may require administration of an emergency medication shall have such medication in their
possession upon written authorization of their parent(s) and physician or, such medication, upon being
identified as aforenoted, may be stored in an area designated by the building administrator and administered
in accord with this policy and Policy 5336.

All dental disease prevention programs, sponsored by the Ohio Department of Health, and administered by
school employees, parents, volunteers, employees of local health districts, or employees of the Ohio
Department of Health, which utilize prescription drugs for the prevention of dental disease and which are
conducted in accordance with the administrative guidelines of the Ohio Department of Health are exempt
from all requirements of this policy.

5511 - DRESS AND GROOMING

The Board recognizes that each student's mode of dress and grooming is a manifestation of personal style and
individual preference. The Board will not interfere with the rights of students and their parents to make
decisions regarding their appearance, except when their choices affect the educational program of the
schools. Students have the right to dress in accordance with their gender identity, within the constraints of the
dress code promulgated by the school.

Accordingly the Superintendent shall establish such grooming guidelines as are necessary to promote
discipline, maintain order, secure the safety of students, and provide a healthy environment conducive to
academic purposes

5516 - STUDENT HAZING

Hazing activities of any type are inconsistent with and disruptive to the educational process, and prohibited at
any time in school facilities, on school property, and/or off school property if the misconduct is connected to
or associated with Governing Board-sponsored activities (e.g., extracurricular teams, clubs, or groups) or
incidents that have occurred on school property. No administrator, employee, faculty member, teacher,
consultant, alumnus, or volunteer of the Center shall encourage, permit, authorize, condone, or tolerate any
hazing activities. The preceding prohibition includes recklessly permitting the hazing of any person
associated with the Center. Additionally, no student shall plan, encourage, or engage in any hazing.

Hazing is defined as doing any act or coercing another, including the victim, to do any act of initiation into
any class, team, or organization or any act to continue or reinstate membership in or affiliation with any
class, team, or organization that causes or creates a substantial risk of causing mental or physical harm to any
person, including coercing another to consume alcohol or a drug of abuse. No person shall recklessly
participate in the hazing of another. Permission, consent, or assumption of risk by an individual subjected to
hazing shall not lessen the prohibitions contained in this policy.

Administrators, employees, faculty members, teachers, or volunteers of the Center shall be alerted to possible
situations, circumstances, or events that might include hazing. If hazing or planned hazing is discovered, the
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students involved shall be informed by the discoverer of the prohibitions contained in this policy and shall be
ordered to end all hazing activities or planned activities immediately. All hazing incidents shall be reported
immediately to the Superintendent. Additionally, no administrator, employee, faculty member, teacher,
consultant, alumnus, or volunteer of the Center who is acting in an official and professional capacity shall
recklessly fail to immediately report the knowledge of hazing to a law enforcement agency in the county in
which the victim of hazing resides or in which the hazing is occurring or has occurred. Students,
administrators, employees, faculty members, and teachers who fail to abide by this policy may be subject to
disciplinary action and may be held personally liable for civil and criminal penalties in accordance with

law. Likewise, consultants, alumni, and volunteers associated with the Center who fail to abide by this policy
may be prohibited from continuing their involvement and/or participation in activities associated with

the Center and may be held personally liable for civil and criminal penalties in accordance with law.

The Superintendent shall distribute this policy to all students, Board employees, consultants, and volunteers,
and shall incorporate it into building, staff, and student handbooks. It shall also be posted on the Center’s
website. This policy shall be the subject of discussion at employee staff meetings or in-service programs.

Board employees, consultants, and volunteers shall not intentionally remain ignorant of hazing or potential
hazing activities.

5772 - WEAPONS

The Governing Board prohibits students from possessing, storing, making, or using a weapon, including a
concealed weapon, in a school safety zone and any setting that is under the control and supervision of the
Board for the purpose of school activities approved and authorized by the Board including, but not limited to,
property leased, owned, or contracted for by the Board, a school-sponsored event, or in a Board-owned
vehicle.

The term "weapon™ includes any object which, in the manner in which it is used, is intended to be used, or is
represented, is capable of inflicting serious bodily harm or property damage, as well as endangering the
health and safety of persons. Weapons include, but are not limited to, firearms, guns of any type whatsoever,
including air and gas-powered guns (whether loaded or unloaded), knives, razors, clubs, electric weapons,
metallic knuckles, martial arts weapons, ammunition, incendiary devices, explosives, and other objects
defined as dangerous ordinances under State law.

Policy exceptions include items pre-approved by the building principal as part of a class or individual
presentation under adult supervision, if used for the purpose and in the manner approved (working firearms
and any ammunition will never be approved as a part of a presentation); and/or theatrical props used in
appropriate settings.

Students shall report any information concerning weapons and/or threats of violence by students, staff
members, or visitors to the supervisor. Failure to report such information may subject the student to
disciplinary action.

This policy shall be implemented through the Code of Conduct/Student Discipline Code, Policy 5610, and
Policy 5610.01, and through administrative guidelines.
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The Superintendent is authorized to establish instructional programs on the weapons and the requirement that
students immediately report knowledge of weapons and threats of violence by students and/or staff to the
supervisor. Failure to report such knowledge may subject the student to discipline.

The Superintendent will refer any student who violates this policy to the student's parents or guardians and to
the criminal justice or juvenile delinquency system. The student may also be subject to disciplinary action, up
to and including expulsion.

This policy will be published annually in all Center staff handbooks. Publication is not a precondition to
enforcement of this policy.

Family Events:

Exciting opportunities for fun, recreation, and learning are offered to the entire family throughout the
school year. Family events are offered without any fees. During family events, children must attend with
an adult member of the family and cannot attend alone. Please come join these fun family events. Itisa
great way to build positive relationships with your child.

Community Partners:

The goal of our program is to ensure every child has a unique learning experience. We partner with
several area community agencies to help us build a well-rounded, quality program. Our partners will be
offering engaging activities that will help promote our goal of quality math, reading, and STEM
opportunities for growth with real-world applications. Our community partners will also provide youth
development activities that help students build character, gain self-confidence, and work cooperatively with
his/her peers. If you attend any of our monthly family events, you may experience some of the wonderful
partners that have invested time and resources to help your child succeed.

Photographs and Recordings:

Occasionally, activities include the use of photographs, audio tapes, or video tapes for completion of a
project. Photos or recordings will not be taken without permission of the parent/guardian of the child.
Some of the pictures or recordings for which parental permission has been obtained may be used for
purposes of program promotion either in print, in professional presentations, or linked on the school
website.

5780.01 - PARENTS' BILL OF RIGHTS

The Governing Board recognizes that parents have a fundamental right to make decisions concerning the
upbringing, education, and care of their children and promotes parental involvement in the Educational Service
Center's ("Center") public school system. In addition, parents have certain rights in the school system to know
about their student's educational experience. Specific rights are listed in the topic areas of these policies.

Sexuality Content/Mental, Emotional, or Physical Health or Well Being/Health Care Services
Definitions:

For purposes of this policy:
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"Age-appropriate™ and "developmentally appropriate™ content refers to activities or items that are generally
accepted as suitable for children of the same chronological age or level of maturity or that are determined to be
developmentally appropriate for a child, based on the development of cognitive, emotional, physical, and
behavioral capacities that are typical for an age or age group.

"Student's mental, emotional, or physical health or well-being™ includes, at a minimum, any of the following:
A. A student's academic performance;
B. Any significant sickness or physical injury, or any psychological trauma suffered by a student;

C. Any harassment, intimidation, or bullying, as defined in section 3313.666 of the Revised Code, by or against
a student in violation of Center policy;

D. Any request by a student to identify as a gender that does not align with the student's biological sex;

E. Exhibition of suicidal ideation or persistent symptoms of depression or severe anxiety, or other mental health
issues.

"Sexuality content” means any oral or written instruction, presentation, image, or description of sexual concepts
or gender ideology provided in a classroom setting. "Sexuality content” does not mean any of the following:

A. Instruction or presentations in sexually transmitted infection education, child sexual abuse prevention, and
sexual violence prevention education provided under division (A)(5) of section 3313.60 or section 3314.0310 or
3326.091 of the Revised Code;

B. Instruction or presentations in sexually transmitted infection education emphasizing abstinence provided
under section 3313.6011 of the Revised Code;

C. Incidental references to sexual concepts or gender ideology occurring outside of formal instruction or
presentations on such topics, including references made during class participation and in schoolwork.

Sexuality Content and Parental Notification

The Board will ensure that any sexuality content is age-appropriate and developmentally appropriate for the age
of the student receiving the instruction, regardless of the age or grade level of the student. The Board will not
permit instruction that includes sexual content in grades kindergarten through grade three (3).

Prior to providing instruction that includes sexuality content or permitting a third party to provide such
instruction on behalf of the Center, the Board will provide parents the opportunity to review any instructional
material that includes sexuality content. Upon request of the student's parent, a student shall be excused from
instruction that includes sexuality content and shall be permitted to participate in an alternative assignment.

Student Services/Mental, Emotional, Physical Health or Well-Being/Safe and Supportive Learning
Environment and Parental Notification

The Board will promptly notify a student's parent of any substantial change in the student's services, including
counseling services or monitoring related to the student's mental, emotional, or physical health or well-being or
the school's ability to provide a safe and supportive learning environment for the student. Such notification will
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be provided by the student’s building administration through email and/or a telephone conference. The Board
will not inhibit parental access to the student's education and health records maintained by the school.

Center personnel will not directly or indirectly encourage a student to withhold from a parent information
concerning the student's mental, emotional, or physical health or well-being, or a change in related services or
monitoring.

Center personnel will not discourage or prohibit parental notification of and involvement in decisions affecting a
student's mental, emotional, or physical health or well-being.

Procedure for Authorization From Parents for Health Care Services

Authorization of parents must be obtained by the Board prior to providing any type of health care service to
students, including physical, mental, and behavioral health care services. Parents may choose whether to
authorize the Board to provide a health care service to the parent's child.

To facilitate parental involvement and decision-making on such authorization, at the beginning of each school
year, the Board will notify parents of each health care service offered at, or facilitated in cooperation with, their
student's school of attendance and of the parents” option to withhold consent or decline any specified service. If
granted, parental consent to health care services does not waive the parent's right to access their child/children’s
educational or health records or to be notified about a change in the student's services or monitoring as set forth
herein.

Prior to providing a health care service to a student, the building administration of the student’s school of
attendance will notify a parent whether the service is required to be provided by the Center under State law and
if other options for a student to access the service exist.

These notification requirements do not apply to emergency situations, first aid, other unanticipated minor health

care services, or health care services provided pursuant to a student's IEP or the Center’s obligation under
section 504 of the "Rehabilitation Act of 1973," 29 U.S.C. 794.

Process for Resolving Parental Concerns

Parents may file written concerns with the Principal or other building administrator of the student’s school of
attendance regarding any topics addressed in the above Parental Rights and Parental Involvement section of this
policy. Parents will be notified at the beginning of each school year of their right to file a written concern. The
Principal or other building administrator will take steps with parent(s) to resolve the concern within thirty (30)
days of receipt of the written concern. If not satisfied with the outcome of the resolution by the Principal or
building administrator, the parent(s) may appeal a decision at that level to the Superintendent.

If a parent appeals the Principal's or building administrator’s decision, the Superintendent or the
Superintendent's designee will conduct a hearing on the decision. Based on the findings of that hearing, the
Superintendent shall decide whether to affirm the Principal's or building administrator’s decision. If the
Superintendent determines not to affirm the decision, the Superintendent shall determine a resolution to the
parent's concern and communicate the decision to the parent. A parent may appeal the Superintendent’s decision
to the Governing Board.
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If the Superintendent’s decision is appealed, the Board shall review the Superintendent's decision and, if the
Board determines it necessary, hold a hearing on the decision and, based on that hearing, either affirm the
Superintendent's decision or determine a new resolution to the parent's concern.

Nothing in this policy shall be read to prevent a parent from contacting a member of the Board regarding a
concern with the operation of a school under the supervision of the Governing Board.

Parent Right to Inspect Instructional Materials

In addition, parents have the right to inspect any instructional materials used as part of the educational
curriculum for their student. Instructional materials mean instructional content, regardless of format, that is
provided to the student, including printed or representational materials, audio-visual materials, and materials
available in electronic or digital formats (such as materials accessible through the Internet). Instructional
material does not include academic tests or academic assessments.

The Superintendent shall, in consultation with parents, develop a procedure addressing the right of parents as
described herein and procedures to assure a timely response to parental requests to review instructional material.
The procedure shall also address reasonable notification to parents and students of their rights to review these
materials. See AG 9130A and Form 9130 F3.

Right to Inspect Technology Provider Contract

The Center shall provide parents and students with an opportunity to inspect a complete copy of each
technology provider contract.

This policy shall not supersede any rights under the Family Education Rights and Privacy Act.
7540.03 - STUDENT TECHNOLOGY ACCEPTABLE USE AND SAFETY

Technology directly affects the ways in which information is accessed, communicated, and transferred in
society. Educators are expected to continually adapt their means and methods of instruction and the way they
approach student learning to incorporate the latest technologies. The Governing Board provides Information &
Technology Resources (as defined in Bylaw 0100) (collectively, "Educational Service Center ("Center")
Information & Technology Resources™) to support the educational and professional needs of its students and
staff. With respect to students, Center Information & Technology Resources afford them the opportunity to
acquire the skills and knowledge to learn effectively and live productively in a digital world. The Board
provides students with access to the Internet for educational purposes only and utilizes apps and services (as
defined by Bylaw 0100) to enhance the instruction delivered to its students. The Center'scomputer network and
Internet system do not serve as a public access service, or a public forum and the Board imposes reasonable
restrictions on its use consistent with its stated educational purpose.

The Board regulates the use of Center Information & Technology Resources in a manner consistent with
applicable local, State, and Federal laws, the Center's educational mission, and articulated expectations of
student conduct as delineated in the Student Code of Conduct. This policy and its related administrative
guidelines and the Student Code of Conduct govern students' use of Center Information & Technology
Resources and students' personal communication devices ("PCDS") when they are connected to Center
Information & Technology Resources, including apps/services, regardless of whether such use takes place on or
off school property (see Policy 5136).
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Students are prohibited from using Center Information & Technology Resources to engage in illegal conduct
(e.g., libel, slander, vandalism, harassment, theft, plagiarism, inappropriate access, etc.) or conduct that violates
this Policy and its related administrative guidelines and the Student Code of Conduct (e.g., making personal
attacks or injurious comments, invading a person’s privacy, etc.). Nothing herein, however, shall infringe on
students’ First Amendment rights. Because its Information & Technology Resources are not unlimited, the
Board may institute restrictions aimed at preserving these resources, such as placing limits on use of bandwidth,
storage space, and printers.

Students have no right or expectation to privacy when using Center Information & Technology Resources
(including, but not limited to, privacy in the content of their personal files, messages/e-mails, and records of
their online activity).

While the Board uses various technologies to limit students using its Information & Technology Resources to
only use/access apps/services and other resources that have been pre-approved for the purpose of instruction,
study, and research related to the curriculum, it is impossible to prevent students from accessing and/or coming
in contact with online content that has not been pre-approved for use by students of certain ages. It is no longer
possible for educators and community members to review and screen materials to assess their appropriateness
for supporting and enriching the curriculum according to adopted guidelines and reasonable selection criteria
(taking into account the varied instructional needs, learning styles, abilities, and developmental levels of the
students who would be exposed to them) when significant portions of students' education take place online or
through the use of apps/services.

Pursuant to Federal law, the Board implements technology protection measures that protect against (e.g., filter
or block) access to visual displays/depictions/materials that are obscene, constitute child pornography, and/or
are harmful to minors, as defined by the Children's Internet Protection Act (CIPA). At the discretion of the
Board or the Superintendent, the technology protection measures may be configured to protect against access to
other material considered inappropriate for students to access. The Board also utilizes software and/or hardware
to monitor the online activity of students to restrict access to child pornography and other material that is
obscene, objectionable, inappropriate, and/or harmful to minors. The technology protection measures may not
be disabled at any time that students may be using Center Information & Technology Resources if such
disabling will cease to protect against access to materials that are prohibited under CIPA. Any student who
attempts to disable the technology protection measures will be disciplined.

The Superintendent or Technology Coordinator may temporarily or permanently unblock access to websites or
apps/services containing appropriate material if access to such sites has been mistakenly, improperly, or
inadvertently blocked by the technology protection measures. The determination of whether material is
appropriate or inappropriate shall be based on the content of the material and the intended use of the material,
not on the protection actions of the technology protection measures.

Parents are advised that a determined user may be able to gain access to online content and/or apps/services that
the Board has not authorized for educational purposes. In fact, it is impossible to guarantee students will not
gain access through the Internet to content that they and/or their parents may find inappropriate, offensive,
objectionable, or controversial. Parents of minors are responsible for setting and conveying the standards that
their children should follow when using the Internet.
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Principals are responsible for providing training so that students under their supervision are knowledgeable
about this policy and its accompanying guidelines.

Pursuant to Federal law, students shall receive education about the following:

A. safety and security while using e-mail, chat rooms, social media, and other forms of direct electronic
communications;

B. the dangers inherent with the online disclosure of personally identifiable information;

C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital piracy", "data mining", etc.),
cyberbullying, and other unlawful or inappropriate activities by students online; and

D. unauthorized disclosure, use, and dissemination of personally-identifiable information ("PII") regarding
minors. Staff members shall provide guidance and instruction to their students regarding the appropriate use of
Center Information & Technology Resources and online safety and security as specified above. Additionally,
such training shall include, but not be limited to, education concerning appropriate online behavior including
interacting with others on social media, including in chat rooms, and cyberbullying awareness and response.
Furthermore, staff members will monitor, in accordance with Federal and State law, the online activities of
students while they are at school.

Monitoring may include, but is not necessarily limited to, visual observations of online activities during class
sessions or use of specific monitoring tools to review browser history and network, server, and computer logs.
The Center will provide parents with appropriate notice — to the extent required by State law — when such
monitoring takes place.

All students who use Center Information & Technology Resources (and their parents if they are minors) are
required to sign a written agreement to abide by the terms and conditions of this policy and its accompanying
guidelines. See Form 7540.03 F1.

In order to keep Center Information & Technology Resources operating in a safe, secure, efficient, effective, and
beneficial manner to all users, students are required to comply with all Center-established cybersecurity
procedures. Principals are responsible for providing such training on a regular basis and measuring the
effectiveness of the training.

Students will be assigned a Center-provided school email account that they are required to use for all school-
related electronic communications, including those to staff members, peers, individuals, and/or organizations
outside the Center with whom they are communicating for school-related projects and assignments. Further, as
directed and authorized by their teachers, they shall use their school-assigned e-mail account when signing-
up/registering for access to various apps/services.

Students are responsible for good behavior when using Center Information & Technology Resources — i.e.,
behavior comparable to that expected of students when they are in physical classrooms and school buildings and
at school- sponsored events. Because communications on the Internet are often public in nature, general school
rules for behavior and communication apply. The Board does not approve any use of its Information &
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Technology Resources that is not authorized by or conducted strictly in compliance with this policy and its
accompanying guidelines.

Students may only use Center Information & Technology Resources to access or use social media if it is done
for educational purposes in accordance with their teacher's approved plan for such use.

Use of Artificial Intelligence Tools For School Work

To ensure the integrity of the educational process and to promote fair and equal opportunities for all students,
except as outlined below, the use of Artificial Intelligence (Al) tools is strictly prohibited for the completion of
school work. The use of Al tools, without the express permission/consent of a teacher, undermines the learning
and problem-solving skills that are essential to academic success and that the staff is tasked to develop in each
student. Students are encouraged to develop their own knowledge, skills, and understanding of course material
rather than relying solely on Al tools and they should ask their teachers when they have questions and/or need
assistance. Unauthorized use of Al tools is considered a form of plagiarism, and any student found using these
tools without permission or in a prohibited manner will be disciplined in accordance with the Student Code of
Conduct. (See Policy 7540.09 - Artificial Intelligence ("Al™))

Notwithstanding the preceding, students can use Al tools in the school setting if they receive prior
permission/consent from their teacher, so long as they use the Al tools in an ethical and responsible manner.
Teachers have the discretion to authorize students to use Al tools for the following uses:

A. Research assistance: Al tools can be used to help students quickly and efficiently identify background
information, including locating relevant information and sources for their school projects and assignments,
suggesting research questions, providing opposing viewpoints, identifying blind spots, and suggesting other
perspectives.

B. Data Analysis: Al tools can be used to help students with pattern identification and to analyze, understand,
and interpret large amounts of data, such as text documents or social media posts. This can be particularly useful
for research projects or data analysis assignments — e.g., scientific experiments and marketing research.

C. Language translation: Al tools can be used to translate texts or documents into different languages, which can
be helpful for students who are learning a new language or for students who are studying texts written in a
different language. Al tools can also remove abstract language from a text, adjust text complexity, and provide
background information about a culture to help a student understand texts.

D. Writing assistance: Al tools can provide feedback on a student’s writing, including grammar and spelling
corrections, as well as suggest alternative word choices and sentence structure, to help students improve their
writing skills. Similarly, Al tools can offer suggestions to modify tone and voice, organize a student’s thinking,
identify bias, suggest additional topics, and ask questions to expand the student’s thinking on a topic.

E. Accessibility: Al tools can be used to help students with disabilities access and understand written materials.
For example, text-to-speech software can help students with specific learning disabilities or visual impairments
to read texts and Al-powered translation tools can help students with hearing impairments understand spoken
language (e.g., create transcripts or provide closed-captioning for spoken material).
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When Al tools are used responsibly and effectively, they can supplement, not replace, traditional learning
methods. If a student has any questions about whether they are permitted to use Al tools for a specific class
assignment, they should ask their teacher.

In accordance with their teacher’s direction, students are required to cite/identify work generated/created with
the use of Al tools and explain/demonstrate how the Al tools were used in the creation of the work.

Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or
revoked, and disciplinary action taken against them. Users are personally responsible and liable, both civilly and
criminally, for uses of Center Information & Technology Resources that are not authorized by this policy and its
accompanying guidelines.

The Board designates the Superintendent or designee as the administrator(s) responsible for initiating,
implementing, and enforcing this policy and its accompanying guidelines as they apply to students’ use of
Center Information & Technology Resources.

8120 - VOLUNTEERS

The Governing Board recognizes that certain programs and activities can be enhanced through the use of
volunteers who have particular knowledge or skills that will be helpful to members of the professional staff
responsible for the conduct of those programs and activities.

The Superintendent shall be responsible for recruiting community volunteers, reviewing their capabilities, and
making appropriate placements. The Center shall not be obligated to make use of volunteers whose abilities are
not in accord with Center needs.

General Requirements
The Superintendent is to inform each volunteer that they:

A. are required to abide by all Board policies and Center guidelines while on duty as a volunteer (including, but
not limited to, the volunteer's obligation to keep confidential and not release or permit access to any and all
student personally identifiable information to which they are exposed except as authorized by law);

B. will be covered under the Center's liability policy but the Center cannot provide any type of health insurance
to cover illness or accident incurred while serving as a volunteer, nor is the person eligible for workers'
compensation;

C. shall pass applicable BCII or FBI record check;

D. may not accept compensation from any third party or source including, but not limited to, booster, parent, or
other Center support organizations for the performance of their official duties as a volunteer on behalf of the
Board.

Furthermore, the Superintendent shall inform all volunteers who work or apply to work unsupervised with
children on a regular basis of the need to display appropriate behavior at all times, and that they will have to
provide a set of fingerprints so that a criminal records check can be conducted at the Board's expense either
before they can begin their duties or as a condition of continued service as a volunteer at the discretion of the
Board.
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If a criminal records check indicates that a volunteer has been convicted of or pleaded guilty to any of the
offenses listed below and/or described in R.C. 109.572 (A)(1), the volunteer will be informed either that the
Board is no longer interested in maintaining their volunteer service. The Superintendent has the authority to
dismiss or reject any volunteer whose criminal background check identifies areas of concern.

The Superintendent shall inform each volunteer of the Center's appreciation for their time and efforts in assisting
in the operation of the schools and for their understanding with regard to the need for all volunteers to be subject
to possible criminal records check.

Offenses

No person is to be accepted or maintained as a volunteer if they have been convicted of any of the following
offenses:

A. aggravated murder, murder, voluntary manslaughter, involuntary manslaughter
B. felonious assault, aggravated assault, assault

C. failing to provide for a functionally impaired person

D. aggravated menacing

E. patient abuse or neglect

F. kidnapping, abduction, child stealing, criminal child enticement

G. rape, sexual battery, corruption of a minor, gross sexual imposition, sexual imposition, importuning,
voyeurism, public indecency, felonious sexual penetration, compelling prostitution, promoting prostitution,
procuring prostitution, disseminating matter harmful to juveniles, pandering obscenity, pandering obscenity
involving a minor, pandering sexually oriented matter involving a minor, illegal use of minor in nudity-oriented
material or performance

H. aggravated robbery, robbery

I. aggravated burglary, burglary

J. abortion without informed consent

K. endangering children

L. contributing to the delinquency of children
M. domestic violence

N. carrying concealed weapons, having weapons while under disability, improperly discharging firearm at or
into a habitation or school

O. corrupting another with drugs
P. trafficking in drugs
Q. illegal manufacture of drugs or cultivation of marijuana
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R. funding of drug or marijuana trafficking

S. illegal administration or distribution of anabolic steroids

T. drug possession offenses (that are not a minor drug possession offense)

U. placing harmful objects in or adulterating food or confection

V. afelony

W. an offense of violence

X. a theft offense (as defined in R.C. 2913.01)

Y. a drug offense (as defined in R.C. 2925.01, that is not a minor misdemeanor)
8330 - STUDENT RECORDS

In order to provide appropriate educational services and programming, the Governing Board must collect, retain,
and use information about individual students. Simultaneously, the Board recognizes the need to safeguard
students’ privacy and restrict access to students’ personally identifiable information.

Student "personally identifiable information™ ("P1I") includes, but is not limited to: the student's name; the name
of the student's parent or other family members; the address of the student or student's family; a personal
identifier, such as the student's social security number, student number, or biometric record; other indirect
identifiers, such as the student's date of birth, place of birth, and mother's maiden name; other information that,
alone or in combination, is linked or linkable to a specific student that would allow a reasonable person in the
school community, who does not have personal knowledge of the relevant circumstances, to identify the student
with reasonable certainty; or information requested by a person who the Educational Service Center reasonably
believes knows the identity of the student to whom the education record relates.

The Board is responsible for the records of all students who attend or have attended Center programs. Only
records mandated by the State or Federal government and/or necessary and relevant to the function of the
Educational Service Center or specifically permitted by this Board will be compiled by Board employees.

In all cases, permitted, narrative information in student records shall be objectively-based on the personal
observation or knowledge of the originator.

Student records shall be available only to students and their parents, eligible students, designated school officials
who have a legitimate educational interest in the information, or other individuals or organizations as permitted
by law.

The term "parents” includes legal guardians or other persons standing in loco parentis (such as a grandparent or
stepparent with whom the child lives, or a person who is legally responsible for the welfare of the child). The
term "eligible student” refers to a student who is eighteen (18) years of age or older or a student of any age who
is enrolled in a postsecondary institution.

Both parents shall have equal access to student records unless stipulated otherwise by court order or law. In the
case of eligible students, parents may be allowed access to the records without the student's consent, provided
the student is considered a dependent under section 152 of the Internal Revenue Code.
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A school official is a person employed by the Board as an administrator, supervisor, teacher/instructor
(including substitutes), or support staff member (including health or medical staff and law enforcement unit
personnel); and a person serving on the Board. The Board further designates the following individuals and
entities as "school officials" for the purpose of FERPA:

A. persons companies with whom the Board has contracted to perform a specific task (such as an attorney,
auditor, insurance representative, or medical consultant), and

B. contractors, consultants, volunteers or other parties to whom the Board has outsourced a service or function
otherwise performed by the Board employees (e.g. a therapist, authorized information technology (IT) staff, and
approved online educational service providers)

The above-identified outside parties must (a) perform institutional services or functions for which the Board
would otherwise use its employees, (b) be under the direct control of the Board with respect to the use and
maintenance of education records, and (c) be subject to the requirements of 34 C.F.R. 99.33(a) governing the
use and re-disclosure of PIl from education records.

Finally, a parent or student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing the school official's tasks (including volunteers) is also
considered a school official for purposes of FERPA provided the parent or student meets the above-referenced
criteria applicable to other outside parties.

"Legitimate educational interest" is defined as a "direct or delegated responsibility for helping the student
achieve one (1) or more of the educational goals of the Center" or if the record is necessary in order for the
school official to perform an administrative, supervisory, or instructional task or to perform a service or benefit
for the student or the student's family. The Board directs that reasonable and appropriate methods (including,
but not limited to, physical and/or technological access controls) are utilized to control access to student records
and to make certain that school officials obtain access to only those education records in which they have
legitimate educational interest.

The Board authorizes the administration to:

A. forward student records, including academic records, student assessment date, and disciplinary records
(including records pertaining to suspensions and expulsions),upon request to a private or public school or school
district in which a student of this Center is enrolled, seeks or intends to enroll, or is instructed to enroll, on a
full-time or part-time basis, or alternatively send written notice to the requesting school if there is no record of
the student's attendance. Records will be released upon condition that:

1. a reasonable attempt is made to notify the student's parent or eligible student of the transfer (unless the
disclosure is initiated by the parent or eligible student; there is no record of the student having attended school in
the Center, or the Board's annual notification includes a notice that the Board will forward education records to
other agencies or institutions that have requested the records and in which the student seeks or intends to enroll
or is already enrolled so long as the disclosure is for purposes related to the student's enrollment or transfer);

2. within five (5) school days after receiving the request, either the student records shall be transmitted or a
written notice will be provided if there is no record of the student's attendance;
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3. except as when expressly prohibited by law, the Center is authorized to withhold grades and credits to enforce
payment of outstanding fees and charges, and further, may withhold all of a student's school records if there is
$2,500 or more of outstanding debt attributed to the student, and will only release the records once the debt has
been paid;

4. the parent or eligible student, upon request, receives a copy of the record; and

5. the parent or eligible student, upon request, has an opportunity for a hearing to challenge the content of the
record;

B. forward student records, including disciplinary records (including records pertaining to suspensions and
expulsions), to suspensions and expulsions, upon request to a juvenile detention facility in which the student has
been placed, or a juvenile court that has taken jurisdiction of the student;

C. forward student records, including disciplinary records (including records pertaining to suspensions and
expulsions), to suspensions and expulsions, upon request to a public school or school district in which a student
in foster care is enrolled. Such records shall be transferred within one (1) school day of the enrolling school’s
request;

D. provide "personally-identifiable" information to appropriate parties, including parents of an eligible student,
whose knowledge of the information is necessary to protect the health or safety of the student or other
individuals, if there is an articulable and significant threat to the health or safety of a student or other
individuals, considering the totality of the circumstances;

E. report a crime committed by a child to appropriate authorities, with respect to reporting a crime committed by
a student with a disability, and to transmit copies of the student's special education and disciplinary records to
the authorities for their consideration;

F. release de-identified records and information in accordance with Federal regulations;

G. disclose personally identifiable information from education records, without consent, to organizations
conducting studies "for, or on behalf of" the Center for purposes of developing, validating or administering
predictive tests, administering student aid programs, or improving instruction;

Information disclosed under this exception must be protected so that students and parents cannot be personally
identified by anyone other than representatives of the organization conducting the study, and must be destroyed
when no longer needed for the study. In order to release information under this provision, the Center will enter
into a written agreement with the recipient organization that specifies the purpose of the study. (See Form 8330
F14.) Further, the following personally identifiable information will not be disclosed to any entity: a student or
the student's family member’s social security number(s); religion; political party affiliation; voting history; or
biometric information.

While the disclosure of personally identifiable information (other than social security numbers, religion,
political party affiliation, voting record, or biometric information) is allowed under this exception, it is
recommended that de-identified information be used whenever possible. This reduces the risk of unauthorized
disclosure.
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H. disclose personally identifiable information from education records without consent, to authorized
representatives of the Comptroller General, the Attorney General, and the Secretary of Education, as well as
state and local educational authorities. The disclosed records must be used to audit or evaluate a federal or state-
supported education program, or to enforce or comply with federal requirements related to those education
programs. A written agreement between the parties is required under this exception.

The Center will verify that the authorized representative complies with FERPA regulations.

I. request each person or party requesting access to a student's record to abide by Federal regulations and State
laws concerning the disclosure of information.

The Board will comply with a legitimate request for access to a student's records within a reasonable period of
time but not more than forty-five (45) days after receiving the request or within such a shorter period as may be
applicable to students with disabilities. Upon the request of the viewer, a record shall be reproduced, unless said
record is copyrighted, or otherwise restricted, and the viewer may be charged a fee equivalent to the cost of
handling and reproduction. Based upon reasonable requests, viewers of education records will receive
explanation and interpretation of the records.

The Board shall maintain a record of each request for access and each disclosure of personally identifiable
information. Such disclosure records will indicate the student, person viewing the record, their legitimate
interest in the information, information disclosed, date of disclosure, and date parent/eligible student consent
was obtained (if required).

Only "directory information" regarding a student shall be released to any person or party, other than the student
or his/her parent, without the written consent of the parent, or, if the student is an eligible student, without the
written consent of the student, except to those persons or parties stipulated by the Board’s policy and
administrative guidelines and/or those specified in the law.

8420.01 - PANDEMICS AND OTHER MEDICAL EMERGENCIES
A pandemic is an outbreak of an infectious disease. The Governing Board directs the Superintendent to set up a
Pandemic Response Team ("PRT") to develop a Pandemic Plan in coordination with local government and law
enforcement officials.
The Pandemic Plan should include:

A. acommunication method for school schedule changes, busing changes, and school closure;

B. an educational pandemic prevention program for staff and students;

C. provision for the business office to maintain continuity of operations during a pandemic;

D. provision for distance-based learning for students (i.e., Internet instruction, community channel
broadcast) to maintain continuity of education;
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E. policies and procedures for staff and student absences and extended leaves of absence due to a
pandemic;

F. policies and procedures for isolation and possible transportation of students and staff who become ill at
school due to a pandemic;

G. aplan of communication regarding pandemic status to students, parents, and staff;
H. a plan for operating the Educational Service Center with less staff due to a pandemic;

I. adesignee responsible for establishing timelines within the Pandemic Plan and ensuring that such
timelines are met and implementation of the plan occurs; and

J. other emergency procedures necessary for the Center to deal with a pandemic.

The Pandemic Plan should be reviewed annually by the PRT and updated as appropriate.

DIRECTORY INFORMATION

Each year the Superintendent shall provide public notice to students and their parents of the Center’s intent to
make available, upon request, certain information known as "directory information." The Board designates as
student "directory information": a student's name; address; telephone number; date and place of birth; major
field of study; participation in officially-recognized activities and sports; height and weight, if a member of an
athletic team; dates of attendance; date of graduation; and/or awards received.

School-assigned e-mail accounts shall not be released as directory information beyond this/these limited
purpose(s) and to any person or entity but the specific online educational service provider.

Directory information shall not be provided to any organization for profit-making purposes.

Parents and eligible students may refuse to allow the Board to disclose any or all of such "directory information"
upon written notification to the Board within fourteen (14) days after receipt of the Superintendent's annual
public notice.

In accordance with Federal and State law, the Board shall release the names, addresses, Center-assigned e-mail
addresses (if available), and telephone listings of secondary students to a recruiting officer for any branch of the
United States Armed Forces or an institution of higher education who requests such information. A secondary
school student or parent of the student may request in writing that the student's name, address, Center-assigned
e-mail addresses (if available), and telephone listing not be released without prior consent of the
parent(s)/eligible student. The recruiting officer is to sign a form indicating that "any information received by
the recruiting officer shall be used solely for the purpose of informing students about military service and shall
not be released to any person other than individuals within the recruiting services of the Armed Forces. The
Superintendent is authorized to charge mailing fees for providing this information to a

recruiting officer.
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Whenever consent of the parent(s)/eligible student is required for the inspection and/or release of a student's
health or education records or for the release of "directory information,” either parent may provide such consent
unless agreed to otherwise in writing by both parents or specifically stated by court order. If the student is under
the guardianship of an institution, the Superintendent shall appoint a person who has no conflicting interest to
provide such written consent.

The Board may disclose "directory information," of former students without student or parental consent, unless
the parent or eligible student previously submitted a request that such information not be disclosed without their
prior written consent.

The Board shall not permit the collection, disclosure, or use of personal information collected from students for
the purpose of marketing or for selling that information (or otherwise providing that information to others for
that purpose).

INSPECTION OF INFORMATION COLLECTION INSTRUMENT

The parent of a student or an eligible student has the right to inspect upon request any instrument used in the
collection of personal information before the instrument is administered or distributed to a student. Personal
information for this section is defined as individually identifiable information including a student or parent's first
and last name, a home or other physical address (including street name and the name of the city or town), a
telephone number, or a Social Security identification number. In order to review the instrument, the parent or
eligible student must submit a written request to the building principal at least five (5) business days before the
scheduled date of the activity. The instrument will be provided to the parent or eligible student within three (3)
business days of the principal receiving the request.

The Superintendent shall directly notify the parent(s) of a student and eligible students, at least annually at the
beginning of the school year, of the specific or approximate dates during the school year when such activities
are scheduled or expected to be scheduled.

This section does not apply to the collection, disclosure, or use of personal information collected from students
for the exclusive purpose of developing, evaluating, or providing educational products or services for, or to,
students or educational institutions, such as the following:

A. college or other postsecondary education recruitment, or military recruitment

B. book clubs, magazines, and programs providing access to low-cost literary products

C. curriculum and instructional materials used by elementary and secondary schools

D. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic,
clinical, aptitude, or achievement information about students (or to generate other statistically useful data for
the purpose of securing such tests and assessments) and the subsequent analysis and public release of the
aggregate data from such tests and assessments

E. the sale by students of products or services to raise funds for school-related or education-related activities
F. student recognition programs

The Superintendent is directed to prepare administrative guidelines so that students and parents are adequately
informed each year regarding their rights to:

A. inspect and review the student's education records;
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B. request amendments if the parent believes the record is inaccurate, misleading, or violates the student's
privacy rights;

C. consent to disclosures of personally identifiable information contained in the student's education records,
except to those disclosures allowed by the law;

D. challenge Board noncompliance with a parent's request to amend the records through a hearing;

E. file a complaint with the United States Department of Education;

F. obtain a copy of the Board’s policy and administrative guidelines on student records.

The Superintendent shall also develop procedural guidelines for:

A. the proper storage and retention of records including a list of the type and location of records;
B. informing Board employees of the Federal and State laws concerning student records.

The Board authorizes the use of the microfilm process or electromagnetic processes of reproduction for the
recording, filing, maintaining, and preserving of records.

No liability shall attach to any member, officer, or employee of this specific Board as a consequence of
permitting access or furnishing student records in accordance with this policy and regulations.

Any entity receiving personally identifiable information pursuant to a study, audit, evaluation or
enforcement/compliance activity must comply with all FERPA regulations. Further, such an entity must enter
into a written contract with the Governing Board delineating its responsibilities in safeguarding the disclosed
information. Specifically, the entity must demonstrate the existence of a sound data security plan or data
stewardship program, and must also provide assurances that the personally identifiable information will not be
redisclosed without prior authorization from the Board. Further, the entity conducting the study, audit,
evaluation or enforcement/compliance activity is required to destroy the disclosed information once it is no
longer needed or when the timeframe for the activity has ended, as specified in its written agreement with the
Governing Board.

SAFE AT HOME/ADDRESS CONFIDENTIALITY PROGRAM

If a parent (or adult student) presents to the District a valid program authorization card issued by the Secretary
of State certifying that the parent (or adult student), the parent's child, or a member of the parent’s household is
a participant in the Safe at Home/Address Confidentiality Program, the Board shall refrain from including the
student’s actual/confidential residential address in any student records or files (including electronic records and
files) or disclosing the student’s actual/confidential residential address when releasing student records. Since
student records are available to non-custodial parents, designated school officials who have a legitimate
educational interest in the information, and other individuals or organizations as permitted by law (including the
public in some situations), the Board shall only list the address designated by the Secretary of State to serve as
the student’s address in any student records or files, including electronic records and files. Further, the Board
shall use the student’s designated address for any and all communications and correspondence between the
Board and the parent(s) of the student (or adult student). The student’s actual/confidential residential address
shall be maintained in a separate confidential file that is not accessible to the public or any employees without a
legitimate purpose.

Although the student’s actual/confidential address will not be available for release as directory information, the
parent (or adult student) may also request that the student’s name and telephone number be withheld from any
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release of directory information. Additionally, if applicable, the student’s parent’s school, institution of higher
education, business, or place of employment (as specified on an application to be a program participant or on a
notice of change of name or address) shall be maintained in a confidential manner. If a non-custodial parent
presents a subpoena or court order stating that presents to the District a valid program authorization card issued
by the Secretary of State certifying that the parent (or adult student), the parent's child, or a member of the
parent’s household is a participant in the Safe at Home/Address Confidentiality Program should be

provided with copies or access to a student’s records, the Center will redact the student’s confidential address
and telephone number from the student’s records before complying with the order or subpoena. The Center will
also notify the custodial/residential parent of the release of student records in accordance with the order or
subpoena. The intentional disclosure of a student's actual/confidential residential address is prohibited. Any
violations could result in disciplinary action or criminal prosecution.

8350 —- CONFIDENTIALITY

State and Federal law requires that student education records be maintained as confidential. See Policy 8330.
State law further exempts certain information and records from public disclosure. See Policy 8310. As such, the
Governing Board is obligated to take appropriate steps to maintain certain information and records as
confidential. Individuals who have access to student education records may not remove them from Board
property without express permission from their building principal or supervisor. An individual authorized to
remove student education records from school property is responsible for the safety and security of the records
and for returning them to the district intact. Confidential information and records may not be disclosed except as
authorized by Board policy and administrative guidelines. Individuals who have access to confidential
information and records while employed by the Board are reminded that their legal obligation to maintain such
confidences extends beyond their term of employment in the Center and they are prohibited from releasing,
disclosing or otherwise disseminating confidential information or records subsequent to leaving the Board’s
employ. The Board directs the Superintendent to prepare guidelines concerning Board employees’ duties to
maintain certain information and records as confidential.

It is further the policy of the Governing Board that when the Center receives in trust from a public agency
information identified as confidential (whether such information is confidential by Ohio Law, Common Law
Privilege, Case Law, or Federal Law), the Board will maintain the confidentiality of said information to the
maximum extent permitted by the law. The following portion of this policy applies only to identified
confidential information received from a public agency. In order to prohibit the unauthorized disclosure of
information identified as confidential by the sending public agency, the Board may seek to obtain court
protection by:

A. denying requests for release of such information absent subpoena or court order

B. pursuing motions to quash or protective orders to prohibit unauthorized disclosure.

When possible, the Board will attempt to notify the sending public agency of the request for release of such
information prior to complying with the request.
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NwOESC Contact Information:

Kerri Weir, NWOESC Superintendent; Kerri.Weir@nwoesc.org
Annette Rosebrock, 21 Century Program Director; Annette.Rosebrock@nwoesc.org
Patricia Turpening, 21 Century Program Coordinator; Pat.Turpening@nwoesc.org

e To report any complaints related to Civil Rights, Section 504, or ADA contact NwOESC
Compliance Officers:

e Female Rep. —Jill Gilliland; ph. 567-444-4800 ex. 4796
e Male Rep. — Andrew Hunter; 567-444-4800 ex. 4790

e To report any complaints related to Title X, contact NwWOESC Compliance Officers:

e Female Rep. — Jill Gilliland; ph. 567-444-4800 ex. 4796
e Male Rep. — Andrew Hunter 567-444-4800 ex. 4790

Thank you for allowing your child to participate in our
program. We think it will be a wonderful learning opportunity
for your child. We encourage you to attend our family events
and be a part of our exciting community learning center!
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Notice of Parent Right to Know regarding Staff Qualifications

This is notification to the parents of each student attending NwOESC programming that they may request, and
the district will provide the parents upon request (an in a timely manner), information regarding the profession
qualifications of their student’s classroom teachers, including at a minimum, the following:

1. Whether the teacher has met the Ohio teacher licensing criteria for the grade level and subject areas in
which the teacher provides your child instruction.

2. Whether the teacher is teaching under emergency or temporary status that waives state licensing
requirements.

3. The undergraduate degree major of the teacher and any other graduate degree or certification (such as
National Board Certification) held by the teacher and the field of discipline of certification or degree.

4. Whether your child is provided services by instructional paraprofessionals and, if so, their
qualifications.

The Federal Every Student Succeeds Act (ESSA)/ Title | Funds require assurances are in place so that all

children have a fair, equal, and significant opportunity to obtain a high-quality education and reach, at a
minimum, proficiency on challenging state academic achievement standards and state academic assessments.

Kerri Weir, NWOESC Superintendent

al
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